
Introduction of Pivot Table in Excel



What is use of pivot table in Excel?

A pivot table is a software tool that prompts you to 
re-plan and summarize selected columns and rows 
of data in a spreadsheet or database table to get a 
necessary report. A pivot table does not change the 
spreadsheet or database itself.



How does a pivot table work?

Simply defined, a Pivot Table is a tool built into Excel that allows you to
summarize large amounts of data quickly and simply. Given an input
table with tens, hundreds, or even thousands of rows, Pivot Tables
confess you to extract answers to a series of basic questions about your
data with minimal effort.



How do you create a pivot table?

Select the table or cells (including column headers) containing the data 
you want to utilize. From the Insert tab, click the PivotTable command. 
The Create Pivot Table dialog box will appear. Select your settings then 
click OK.



When you use a pivot table?

Because pivot tables summarize data, they can be used to find different 
values in a field. This is a good style to rapidly see all the values that 
appear in a field and also find typos, and other inconsistencies. For 
example, assume you have sales data and you want to see a list of every 
product that was sold



How do you automatically update 
a pivot table?

To set this up:

• Right-click any cell in the pivot table

• Click the pivot table options

• In the PivotTable windows, click the data tab

• In the PivotTable Data section, add a checkmark to Refresh Data when opening the file

• Click OK to close the dialog box



How do I create a pivot table in 
excel from external data source?

Do the following:

• Click Insert PivotTable

• Choose From External Data Sources

• Click Choose connection

• Select a connection in existing connection windows 

• Or Browse for more to create new data source



Example of Pivot Table for Oase DW Mart
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